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/. L)' ngstrom Analytical &
) Environmental Services

5001 Cedar Lake Road * St. Louis Park, MN 55416
952-252-0405 952-252-0407 fax

July 20, 2012

Asbestos Abatement Associates
3125 Logan Ave N
Minneapolis, MN 55411
612-588-7755

Owner:

City of St. Paul

15 Kellogg Blvd.
St. Paul, MN 55102
651-266-8989

Lead-Based Paint Inspection
768 Rose Ave E. St. Paul, MN

This report provides the results of lead-based paint testing conducted on July 19, 2012 at the
above refe enced property. The property is a single-family residential property located in St.

" Paul, MN: The inspection was conducted by Kevin Hagen (MN Lic. No. LR2036). Angstrom

Analytical, Inc. was authorized by you to conduct an inspection for lead-based paint using a field
portable x-ray fluorescence (XRF) analyzer. The purpose of this assessment was to determine if
lead based paint exists at the above referenced property.

The property consists of a one story single family home with a full basement. According to
Zillow.com the property was built in 1899. For sample location purposes, side A of the building
is the side facing Rose Ave E and is lettered clockwise around the building.  Building
foundation is concrete. Bare soil was observed around the property however, no soil samples
were collected. At a minimum, the Minnesota Dept. of Health recommends bare soils be made
intact by covering them over with either sod, landscaping stone or mulch.

Results

Results of XRF analysis are summarized in the following report (see Appendix A), which utilize
Department of Housing and Urban Development (HUD) thresholds (see remarks) for lead-based
paint. Painted surfaces are rated on condition as Intact, Fair or Poor. Intact surfaces are free of
visual damage/deterioration. Fair or poor rating indicates the paint is damaged and is
deteriorated. Any condition listed as fair or poor is a deteriorated condition. The inspection was
conducted using HUD “Guidelines for the Evaluation and Control of Lead Based Paint in



Housing” using the October 1997 revised Chapter 7 protocols. The sampling criteria used are
found in the HUD Standards 24 CFR Part 35 et al.

Methodology

Testing was accomplished using a Niton XI. 303A series. This instrument is a portable, non-
destructive, in-site testing and measurement instrument that renders an average precision of +/-

0.3 milligrams per square centimeter (mg/cm?2) depending upon the length of time the sample
point is tested. The XRF uses a source of Cd-109. Specific precision limits are established by
the National Institute of Standards and Technology (NIST). The XRF instrument was checked
using the NIST Standard Reference for calibration checks. The instrument’s operational mode is
standard paint mode. This instrument is operated by Minnesota Department of Health licensed
lead inspectors. Where conclusive results were not obtained by XRF testing, confirmatory paint
chip samples were or can be collected for laboratory analysis. The XRF instrument was
calibrated, using a known lead paint film, at the beginning, every four hours and at the end of
each day.

Remarks

The Lead-Based Paint Poisoning Prevention Act (LBPPA) has established an action level for

public housing. Under the statute, lead-based paint hazards equal to or greater than 1.0 mg/cm?2
or 0.5 percent by weight must be abated. It is important to keep in mind that the testing results of
a component also apply to any similar component not tested. For example, if a white, painted
baseboard tests positive then the entire white painted baseboard in that room is also considered
positive.

All sampling was conducted by representatives of Angstrom Analytlcal Inc. Standards for
private or commercial housing may vary by locality.

Results

The results of the portable x-ray fluorescence (XRF) analysis of the representative building
components are listed in appendix A. All paint testing was conducted using the XRF unit. The
XRF was calibrated and the beginning of each days inspection, during the inspection and at the
end of each days inspection. Calibration was conducted on known lead paint films provided by
the manufacturer. The results of the calibrations are within acceptable limits of the Performance
Characteristic Sheet for the instrument. XRF results are expressed in units of milligrams per
square centimeter (mg/cm ) (see Remarks for action levels). XRF results are classified as
positive or negative. A component that tests positive indicates leads is present at or above the
standard (see Remarks).

Discussion
Painted building components were assessed visually for condition. Paint is rated on its condition

as intact, fair and poor. Intact means good condition, Fair means less than two square feet of
damage to a large interior surface or less than 10 square feet to a large exterior surface or less



than 10% damage to a small surface area. Poor condition means greater than 2 square feet of
damage on large interior surface, more than 10 square feet on a large exterior surface or more
than 10% damage to a small surface area. Painted surfaces listed as in fair or poor condition are
considered deteriorated. Based on our inspection findings, lead based paint was identified on the
following:

The following components tested positive for lead based paint.

The black painted metal clad window troughs throughout the house.
The white painted plaster walls and ceiling in the 2™ floor bathroom.
The brown painted doors trim in the 2™ floor small office.

The brown wood grained paneling in the 2™ floor small office.

The white painted plaster walls and ceiling in the 2™ floor hallway.
The green painted wood columns in the basement.

Exterior

The black painted metal doors trim on the front porch.

The white painted metal siding on the front porch.

The black painted metal windows trim throughout.

The black painted metal doors trim throughout.

The white painted metal soffits.

The white painted metal facia.

The white painted metal siding on the garage.

The green painted wood window components on the garage.

Please refer to the Lead Based Paint Testing Report (Appendix A) for specific locations and conditions.
At a minimum, surfaces in fair to poor condition need to be stabilized. Intact lead based paint surfaces
are not considered a hazard. However they do need to be maintained in an intact condition and
periodically monitored. Specific surfaces not identified in this report should be treated as lead based
unless testing proves otherwise.

Recommendations

Angstrom Analytical recommends that lead related work be performed by trained individuals and
follow all applicable regulations regarding lead and lead hazards. If you are using federal
funding you are required to use qualified firms, knowledgeable in hazards associated with lead
and are certified / licensed to perform lead remediation services. A copy of this report must be
provided to purchasers/lessees on this property under Federal law, 24 CFR part 35 and 40 CFR
part 745.



If you have any questions or need further assistance, please call us at the number above.

Sincerely,

Angstrom Analytical, Inc.
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Licensed y: |

State of Minnesota
Department of Health
License No. LR2036
Expires 09/19/2012

Kevin P Hagen
7038 Upper 36th St N
Oakdale, MN 55128




Asbestos Abatement Associates

TOTAL DUE 1325.00 DESCRIPTION TOTAL

Asbestos & Hazardous Waste Survey Report

Salesperson Rick Pruitt Residence $625.00

Invoice number 12-323

invoice date 712612012

Customer ID
Lead Protion Survey $700.00

Tarms Due Upon Receipt

INVDICETD

Name C-:ily of St. Paul

Address (line 1) Cindy Carlson

Address (line 2) 25 Waest 4th St. #1100

City. State or Prov St. Paul, MN

Postal code, Country 55102

Phana 651-266-6689

Fax 651-228-3314

Company Name

PO#

JOB SITE

Name City of St. Paul

Address (line 1)

Address (Tine 2) 768 Rose Ave. E.

City, State or Prov St. Paul, MN

Postal cods, Country 55106

Phone

fax

Please make checks payahie to: 1,325.00

Asbestos Abatement Associates Sales tax %

3125 LOGAN AVENUE NORTH

MINNEAPOLIS MN 55411 Payment -
TOTAL AMOUNT DUE 1,325.00

TERMS: Upon Receipt

*Prompt payment is expected & appreciated”

Any payment received after 15 days of invoice date is subject to a 5% service charge per each 30 day period
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Asbestos Abatement Associates

3125 Logan Ave. N., Minneapolis, MN 55411

Asbestos/Hazardous Materials Survey
Residential Property
768 Rose Ave. E.
St. Paul, MN 55106

Prepared by:
Asbestos Abatement Associates
3125 Logan Ave. N.

Mpls., MN 55411

Prepared for:
City of St. Paul
Cindy Carlison

25 West 4" St. #1100
St. Paul, MN 55102

Jacob Martin #9050

July 25, 2012
2 o -
& - - - 7 —~ 2 ‘D o l2—__
(Signature) (Date)
North Metro: 612-588-7755 South Metro: 6]2-823-2955
St. Paul: 651-633-4060 Fax: 612-588-6780

Email: abatenow@popp.net
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Asbestos Abatement Associates

3125 Logan Ave. N., Minneapolis, MN 55411

Project Description
768 Maryland Ave. E., St. Paul, MN

Asbestos Abatement Associates was retained by Cindy Carlson of the City
of St. Paul to conduct an Asbestos/Hazardous Materials Survey for a
residential home located at 768 Maryland Ave. E., St., St. Paul, MN. We
were asked to prepared this report (the Survey) and report the findings of the
Survey.

The reason for the visit is to identify friable and non-friable asbestos
containing materials which may become friable during renovation or
demolition.

The home is approximately 113 years old. It has 2 levels and is
approximately 2,321 sq. ft. The structure is made of concrete footing and
poured cement foundation with concrete flooring throughout the basement.
There is blown in insulation in the walls and ceilings. This home is wood
framed and sided with aluminum on the exterior. There are hardwood floors
throughout. The walls and ceiling are plaster and the roofing is asphalt. The
garage is wood framed and sided with aluminum exterior siding. This sits on
a cement slab and has an asphalt roof.

This Survey represented by Jacob Martin on July 25, 2012. The Survey Area
consisted of accessible portions of the Building at the time of the Survey.

Copies of Mr. Martin’s Asbestos Inspector certificate and license are
included.

North Metro: 612-588-7755 South Metro: 612-823-2955
St Paul: 651-633-4060 Fax: 612-588-6780
Email: abatenow@popp.net
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Asbestos Abatement Associates

3125 Logan Ave. N., Minneapolis, MN 55411

Scope of Services
768 Rose Ave. E., St. Paul, MN

A destructive assessment of accessible portions of the
building was conducted Jacob Martin, Asbestos Building
Inspector #9050. Suspect Asbestos containing building
materials were identified per current Minnesota Department
of Health (MDH) Asbestos Abatement Rules and
Occupational Safety and Health Administration (OSHA)
regulations.

Samples of suspect ACM identified during the Survey were
collected for laboratory analysis in accordance with MDH
and OSHA regulations.

The location, estimated quantity, and condition of suspect
ACM were documented.

The presence and/or quantity of other materials such as
hazardous wastes or building materials that would be
classified as special wastes for demolition were documented.

The presence and/or quantity of equipment that could contain
polychlorinated biphenyls (PCBs), ozone depleting chemicals
(ODCs), and mercury or other regulated metals was
documented.

North Metro: 612-588-7755 South Metro: 612-823-2955
St. Paul: 651-633-4060 Fax: 612-588-6780
Email: abatenow@popp.net
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Asbestos Abatement Associates

3125 Logan Ave. N., Minneapolis, MN 55411

Sampling Methodology
768 Rose Ave. E., St. Paul, MN

* Asbestos Abatement Associates identified homogenous
building materials in accordance with the Environmental
Protection Agency (EPA) Asbestos Hazardous Emergency
Response Act (AHERA) 40 CFR Part 763, Subpart E as
specified in MDH and OSHA rules and regulations.
Homogenous areas are defined as areas of surfacing
materials, thermal system insulation materials or other
miscellaneous materials which upon examination for
properties such as age, color, size and texture appear to be
composed of the same material.

* The building materials are collected from randomly selected
locations throughout the building where the material is found
to be present. Samples of these materials are assumed to be
representative of that material wherever it is found
throughout the building.

* Samples of potential ACMs were collected by Asbestos
Abatement Associates and were analyzed using Polarized
Light Microscopy (PLM) by Angstrom Analytical, Inc., in
Saint Louis Park, Minnesota. Angstrom’s National Voluntary
Laboratory Accreditation Program code number is 101099.
(Copy of Lab Qualification Included) The MDH, OSHA, and
EPA define ACM as a material which contains greater than
one percent asbestos by qualitative or quantitative analysis

Naorth Metro: 612-588-7755 South Metro: 612-823-2955
St. Paul: 651-633-4060 Fax: 612-588-6780
Email: abatenow@popp.net
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Asbestos Abatement Associates

3125 Logan Ave. N., Minneapolis, MN 55411

768 Rose Ave. E., St. Paul, MN

techniques. The EPA’s National Emission Standard for
Hazardous Air Pollutants (NESHAP) requires quantitative
analysis, commonly referred to as a “point count”, for all
qualitative analysis results when asbestos is detected in
concentrations less than one to ten percent. However, under
common practice, qualitative results greater than three and less
than ten percent are often accepted to be ACM.

Testing Results

Asbestos Abatement Associates collected a total of fourteen (14)
samples of suspect (ACM) that were analyzed by Angstrom
Analytical.

See Survey/Sample Results in table on the next pages with the
sample results in the page following.

North Metro: 612-588-7755 South Metro: 612-823-2955
St. Paul: 651-633-4060 Fax: 612-588-6780
Email: abatenow(apopp.net



* A *
* AT A
Asbestos Abatement Associates

3125 Logan Ave. N., Minneapolis, MN 55411

Sample Results
768 Rose Ave. E., St. Paul, MN

All items tested were found to be non-asbestos containing and
are listed below:

Green window glazing garage 3 total

Wall plaster bedroom #1

Off white ceiling tile bedroom #1 12x2

Wall plaster bedroom #2

Wall plaster skim and base coats living room

White ceiling texture dining room 14x13

Wheat color sheet flooring 2™ floor hallway closet 3x2
Cream to peach color sheet flooring under basement stairwell
5x3

Ivory ceiling tile basement 23x15 area

Tan and green flooring top layer kitchen 12x11

Tan and brown sheet flooring 2™ layer kitchen 12x11
Green floor tile 3™ layer kitchen 12x11

Black mastic under floor tiles kitchen 12x11

North Metro: 612-588-7755 South Metro: 612-823-2955
St. Paul: 651-633-4060 Fax: 612-588-6780
Email: abatenow(@popp.net



Hazardous Waste Items Found On Site

e 3 ballasts e 2 smoke detectors

e | boiler e 40 yards solid waste

¢ 4 computer monitors e 7 televisions

¢ 14 fluorescent bulbs e | thermostat

e 12 gallons household e | water heater
hazardous waste ¢ 3 window a/c units

e | outdoor flood light

The estimated cost for removal of Hazardous Waste items is
$1.,490.00.
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* B A
Asbestos Abatement Associates

3125 Logan Ave. N., Minneapolis, MN 55411

The structure is ready to be demolished only after the Friable Asbestos
containing items are removed by an Asbestos contractor. The non-friable
Asbestos can remain in place for demolition but you must make the landfill
aware the debris has non-friable class nine materials mixed in. Non Friable
Asbestos containing materials are subject to the MPCA rules and
notifications.

All hazardous materials need to be managed properly and removed prior to
demolition. The following is a sample of hazardous building materials:

* Polychlorinated Biphenyls (PCBS) found in light ballasts, capacitors,
HVAC systems, and transformers.

* Mercury found in fluorescent lamps, switches, vapor lamps,
thermostats, metal halide lamps, high pressure sodium lamps, neon
lamps, manometers, and gauges. Many mercury containing materials
were used in appliances, HVAC systems, or industrial switches or
controls, thermocouples, temperature sensors, and other electrical
equipment.

* Pb based paint that is not adhering to the substrate.

* Refrigerants/CFCs/HCFCs are found in refrigerators, AC systems,
drinking fountains, dehumidifiers, vending machines, heat pumps,
chillers, freezers, ice machines, food display cases.

* Appliances including stoves, refrigerators, furnaces, air exchangers,
water heaters, etc.

* Chemicals, oils, batteries, paint cans, agricultural chemicals, other
hazardous building materials.

* Trash, furniture, mattresses, engine parts, construction waste, etc.

Sincerely,
Jacob Martin
North Metro: 612-588-7755 South Metro: 612-823-2955
St. Paul: 651-633-4060 Fax: 612-588-6780

Email: abatenow@popp.net
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Asbestos Abatement Associates

3125 Logan Ave. N., Minneapolis, MN 55411

Sampling Area Measurements for Abatement
768 Rose Ave. E., St. Paul, MN

North Metro: 612-588-7755 South Metro; 612-823-2955
St. Pauld: 651-633-4060 Fax: 612-588-6780
Email: abatenow(@popp.net
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ic.rti indi =A69
1HA Bulk Ashestos Program - Individual Lab Results hupﬂpubl;c.m.oryailwlmpoﬂ_mdw.cﬁnmw

=
Chanes Tye Total Penalty Ponls a
Wum Anatytical, Inc Lm-%g:lm Round Status s
1 Cadar Laka Road South Program Status
St Lows Park . MN 55416
Lot Designaton'Sample 1D Numbers A) ag8Es B8) 2942 C) 3637 D) 2554
Resuits from Laborstory Number 101099 o) (
Asbesios (%) AMOS (10 CHRY (35) NONE ANTH
CHRY u; NONE (0 NONE : m ( )
F Matanais (%) NONE (Dl? NONE (‘ 4 SYNT 14lﬂ] NONE 1‘0)]
Other Fibrous
NONE EIU} NONE { NONE (0) NONE (9
Nanhbeous Material (%) OTHR (82) OTHR ( 65) OTHR (40) OTHR (200
Penalty Ponts Assessad o 0 0 0
Analysis Results from Refarence Laboratory Ors
Agbastos (%) AMOS } CHRY ﬁ} ANTH (o)
CHRY ] ACTN {TRA )
Onher Fibrous Matarials (%) FBOGL 5) CELL (15)
Monfiorous Material (%) Ci ACID 7a) MICA 40 OTHR (30)
fien =) = ACID )
Anatysis Recolts from Relerance Laboratary Two
Asbestos (%) AMOS 1151} CHRY (L ANTH 85)
CHARY 3) AMIS TRA
Otwar & beous Matenabs (%) FEGL (A0 CELL 25)
Nortio s 1latesal (Y ) iR ) OTed %) OTHR {T5) OTHR (15}
Acceptabla Quantitaton Range (%) AMOS (1-25) CHRY (5-80 ) ANTH  (35-100 )
8 8 g =
(TRA-1D )
Summary of Results fram all Laboratanes
Tyne One Asbeston AMCS CHRY ANTH
Type One Mean 115 22.0 s37
Type Two Asbesios CHRY
Tyve Two Mean 148
vpe Three Asbesios
thnnn
Asbesitcs Typas ACTN, ANTH. CROC AMOS, ANTH, CROC, ACTN, AMOS, CHRY.
Regorted i Sample TREM TREM
ACTN=Achnoli= CHRY=Chirysatie CELL=Celivlose ACID = acid-soluble fraction, including bul not
AMOS=Amaosite CROC=Crocdolie FBGL:Fibammd Wool hmited to, calcite, , dolomile, magnesite,
ANTH=Anthophyllite TREM=Tremoiite SYNT=Synthetic h 1 m and bassanite
Materal
Round Stilus P=Pass F=Fall TE = Temporarly Excused

Program Status:  P=Proficient  NP=Nonproficint NA = Not Apphcatie

tofl 2707 12:11 PV
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Certified by

State-of Minnesota
Department of Health
Expires: 08/11/2042

Jacob M Martin
1933 Glenwood Pkwy
Golden Valley, MN 55422

e SR

O Y - " '
Yrector. Erv. Health Div o Al ssued: 09/09/201)



ANYM FuI[Id) 1[0Ys550 SWEI[[IA UIMIYS Jured Sul[ia) yreg pue usydIIy| SUI[Id)
YA SuI[Ie) ey SWEI[IA UIMIdYS Jureq SuIa) (wooIyyeq pue uayaILy
1dooxo) ynoySnoxy ], Surfre)
[T9LMS ISIULIDA[IS 1[9Ys550 SWEI[IA\ UIMIdYS Juted [[eM wooIyeg S[[EA
6£0L 9310g d[qISs000Y 2]y SWEI[[IA\ UIMIdYS g [leM WOOY SUIAIT S[[EM
8119 UIS [00 M ey SWEI[[IAY ULMIOYS red [[ep (3s1A.191)0 pajou
a1oym 1dooxa) Inoy3noxy [, s|rep
9Zu0Iq Y0091 ZN( SRS 95.S USOJA POy 1OMOYS paAIn)) woolyreq a
QZuo0Iq TIO8089N( SIS 9FeS U0 19p[oY 1oded Jo110 L, wooyreq, 3
9Zu0Iq YO/ I89N( SIS 93.S [OPOJA Fury [omoJ, woolyreq m
QZuo0Iq IO8TSYN( SIS 9Feg UON Ieg [oMO], wooyleq, m.
V/N 13ddo] jo110 woolyjed] 8
odewr 0€ST-ONS d9ed 1dUIqE)) dUINIPIN WooITeg -
ordew 129€-M AN 21dej\ poomoped|y a9ed Aue A wooiyreg woolyreq m
sSundg 119soq 1061 IV UOSTIA do 101uno)) uoydiry LETRITY mu.
9Zu0Iq S1MeIPp U0 HFO-+01€d [OPOIA dlempieHq dleMpIeH jdUIqe)) Uy uayoIry| qmu
K10301H ‘s100p uo HO-Z( [ €d [9POIN 2Iempley AI03o1H “
PIRIjIRdYM /I9PID \mo_xsm 3004y I0 SIMIT JUdUUO)-PIA sjaurqe)) udyNry Uy
QZu0Iq TIFL800T8 UON PeaYIoOMOYS/190Ne] IoMoys/qn ], wooyreq|
AIYM PauIuLIRidp 9q 0, Iomoys/qny, wooyreq| o
SUIUIOA OU “Q)IYM el J1qIe [euaduy doJ, Aituep [mog [BAQ PSSRy woolyreq E) m
9ZuoIq AIT0078V U0 1o0ne ] woolyeyqg wooyleq, m =R
Ssa[ure)s 17T U0\ UIS U uayoIry| s 3
9ZuoIq GTR]L UdOIN JERICE TR LETRITY
AIYM SI0A0D) 91e[dyoiImMg pue JoInQ)
yoelg 00£7899 31| SUI[120 SUNYSI| SSNOYSUNSIAY IYSI] | BUI[Id) yunowysny{ Bul[122 yo1od juol]
9ZuoIq AO-SEIH-TS 18ISH UOISSIJA 9A0)) INRYS IIUSZ/(IBI] JYS1T 299U09S 10399)9(] UONOIN 100 9pIS pue dFeren)
P39qnI-Ti0
azuoIg [-SHENO-10£2D 1D WS [ SUIR) Junowysny{ 1350[D
paqqny Suny317 jomed :(39S0[0 | WO0IPAg YJJOS/UIS USYIIY) ] WOO0IPAE “IJJOS/MUIS U] =
9ZuoIq 9%-S/dLPTTIY UONDA[[0 BI[BY[EA BUNYSIT 00K0Y] ToI[PUEY)) 1YSIT § wooy Surui =
WOOLIdH =)
azuoiq LYTTAY UOIID[[0D BI[BYJEA “SUNYSIT 2940y (snyp ) ArueA WS- wooiyeg|
WOOIdH
oZuoIq 9%-€/LYTTINAY UONI2[[00 B[[BY[EA BunysIT 90K0y W31 € SuI[R) Junourysnyf AeM[[EH *SWOOIPag UGN
WOOLIH
azuoiq 9-€/LYTTASY UONID[[OD BI[BYJEA “SUNYSIT 2940y WS € SUI[Id) ysnjj-1wag Wooy SUIAI]
WOOIdH
SINON J0[0) ysmurg J9aN)deJnueAl uondrsaq uoned0|
1103981 U0))
IS0y 89/~ :$SAIppYV 333loag

J[NPIYDS [CLIdEIA pUE I0[0)




8tS ,0omIog,|  sso[3-ruwos SWEI[TA\ UIMIOUS ureg SIOOP IOLIA)XO JO OPIS JOMINXT
84S ,001104,|  Sso[3-Twas SWEI[[IA\ UIMIOUS e SI00p IOLIQ)Xd JO OPIS JOLIU]|
“SunsIxo LSLL MS|  sso[S-twos SWEI[TA\ UIMIOUS (ATINO payured SI00p JOLIOJU]
[OJewl 0] YSIUIJOI/Ue)S|  OIYAN 09URII[JoY YSTH Ajsnoraord o1oym SUIOOT UT) JuleJ
‘UILI) POUTE)S T)IM
swooI u] X TNO paured
AJsnotaard o1oym SwIooI uy
“SunsIxa LSLL MS|  sso[S-twos SWEI[TA\ UIMIOUS (ATINO payured INOYSNOIY T, WIII],
[OJew 0] YSIUIJOI/UTe)S|  OIYAN 09URIOI[JOY YSTH Ajsnoraord o1oym SUIOOI UT) JuTeJ

‘UILI) POUTE)S T)IM
swooI u] X TNO paured
AJsnotaard o1oym SwIOOI Uy

ssuneo)




AMUM

SPIS[V

JI0[0d WNUIN[Y

snodsumo(]/sionno

8 St 09110,

SWETITAN UIMIOUS

jureq

100p 0J1AIOS
oFeren ‘100p ANUd 18I PUL JUOL]]

AMYM 9PIS[V 10[00 Wnuiwmy BIOSE{/11JOS
Yoerg SunsIxd ydjeuw o, deim wnurwny witn padderm-1ejo] o
UM uosIe| wWnuIn|y paysrurjold SMOpUIM ULI0}S g
YA adl TAUIA SMOpUI A d5eIen g
WOOI Ul 310MPOOM UM UIATBIN wnurunyy per) (9SNOH) SMOPUIA 3]
10430 ydjew oy pajured 2
10 paule)s q 0} JOLIdIUL W
8579 ,oe[g UIODLL], SWeI[[IA\ UIMISYS jured oFe1eS Je WLy pajure
[eod1ey) VD 10109 J[3uIyS Jooy]
L0279 ,)eonay, SWeRI[[IA\ UIMISYS jured SuIpIS o5e1en)
L0T9 382103, SWEI[I\ UIMIYS jured SuIpIg oSNOH
ozuo1q page 68€-17C NUeAY 93e[YoS dIempiIey 100p JOLI]
9zu01q page 60%-12C 23eYdS TIUBAY J0[oWER)) dIempIeH 100(] 10L1)XH]
SUnSIXd yojew o0} urejs BunsIxa yojew o3 Joop [oued g :s100p mau, juowode|dar 1y 100(] JOLIdJU] SI100p JOLIU] o
yoerqg Anud 1ea1 Je 9 Jey Yd10d Juoly 18 o) [N MIIANLT UOSIE] 100(] WI0}S PAySIuLaI] SI00p WIO0)S 2
Sunured 20s [-H1JeI01d)SeIN 100 Anug [991S RS @
AYM adlL 100 PeAYIAQ 100(J PEAYIA(Q) d5eIRD)
Sunured dos 061 €LV 21A1S 1)S3U00Y 100(] JOALY JoyIed | 100 AUy [991S Anug 1uo1]
Aym MTL00LDOV A d11BpISLL] A1 Juswdsey
Aym MTT08EM IV QIEPISLL] Ioyse M juowdseq MV
ssajures ANS9PZAHD UIEPISLL] Jysemysiq uayaIy g
SSauig)s STYTITIHAA dMepISLL] T0JEIDTLY U m
ssajures STTII AN 21epISLL] POOYOIIIN uayaIry s
SSauig)s STEPOCAT AL OTIRPISLL] a5y U]
nufep\ ployAeg suonnjos PoIe ], yueyd [Aurp 19S0[9 [ WooIpag
BTN SSO[3 9Seq pue 91} [[BM 9X¢ SI[1JOI] UBI() UBdLIOUIY [[eM 91T, JIWEId) woolyjed| o
(1x1) Yoerg aewr wioped [[IupuIm 10[0d 0M) “Oresoul 100} 9[1], OIWEId) woolyeq wI
pue (gx[) Joddaod pue jjeg [X] pue gX| oresowr Apoqio[o)) poze[3u ued[O UBdLIOWY =3
1SHS pues yoeag Keg MOpeYS UBJ[() UBILIdWY o dreId) [ Anug 1eay Yo1od U0l UYL o2

SUIISIXd YOjewW O} UIe)s

SUnSIXa [ojew 0],

SULIOO[J POOM [oJe]

100[J POOMPIEY I SWOOI V]




Minimum Contractor Qualifications for NSP Homes
Revised November 23, 2011

The Neighborhood Stabilization Program seeks to rehabilitate vacant housing or construct new
housing on vacant lots within targeted areas of the City of St. Paul. Please note the following
minimum qualifications that apply to all bidders. The City of St. Paul HRA reserves the right to
check the qualifications of contractors for each NSP house; previous experience working on an
NSP home, for the City of St. Paul, or for the City of St. Paul HRA will not automatically result
in a determination of a contractor as qualified.

Quality Workmanship and Qualifications

e Three references from jobs with similar work (include on Contractor Qualification form)

e 2 financial references (include on Contractor Qualification form)

e Atleast 2 years of experience as a General Contractor (HRA will verify)

e Review of standing with Secretary of State, Federal Disbarment list, City of St. Paul
disbarment list, Department of Labor and Industry, Better Business Bureau (HRA will verify)

e Houses with historic features or located within a historic district may require demonstration
of quality workmanship for historic renovation at the discretion of HRA staff.

Financial Capacity

¢ Demonstrated ability to pay 2 months of construction costs for each NSP project awarded
(these amounts are added together if more than one project is under construction). For a 120
day project, the contractor shall demonstrate the ability to pay 50% of bid amount. For a 90
day project, the contractor shall demonstrate the ability to pay 65% of bid amount.
Demonstration can be in the form of:
o Line of credit from banking or lending institution
o Cash balances in bank or retirement accounts

Ability to Perform
e Up-to-date submittals to Affirmative Action, Section 3, and Vendor Outreach programs.
e Adherence to timelines confirmed from professional references.
e Use of certified subcontractors for environmental remediation
o Insulation: contractor must be on Xcel Energy approved contractor list
o Asbestos: contractor must be certified for asbestos removal by the State of Minnesota
o Lead: either general contractor or subcontractor must be certified for lead abatement by
the State of Minnesota
o Radon: contractor must be on Minnesota Department of Health approved radon
mitigation list

Bid Award Policy

e Contractors that meet the criteria for qualification above, yet have not worked on an NSP
project previously will initially be awarded one house, even if the contractor is low bidder for
more than one house. Once the contractor demonstrates quality workmanship, financial
capacity, and ability to perform timely completion, they may be awarded more than one
house at the same time for subsequent bids on a case-by-case basis.

Other Qualifications
e Each property has its own unique characteristics and challenges. Variables include items
relating to environmental conditions, historic nature of structures, etc. Depending on the
specific property, there may be other qualifications needed by the bidder which will be
specified by the City/HRA in its request for bids.

This notice may be amended from time to time at the discretion of the City/HRA.



Weather Conditional Work Policy for NSP Homes
Revised November 16, 2011

Section 302 of the Construction Contract between the Housing and Redevelopment Authority of the City
of Saint Paul, Minnesota (HRA) and the general contractor (Contractor) provides for an exception to the
timely requirement of Final Completion because of conditions related to weather, season of the year and
unavailability of materials. The purpose of this Policy is to provide guidance to Contractors as to what
constitutes “season of the year” conditions and what steps the contractor must take to qualify for this
exception. This Policy does not limit the obligations of the Contractor to fully and timely perform its
contractual obligations to the HRA nor does it limit the rights and remedies available to the HRA for a
Contractor’s failure to fully perform its contractual obligations in a timely fashion.

The HRA recognizes that there are weather related exterior items that cannot be completed due to winter
conditions (“Winter Work™), including but not limited to:

- Exterior painting - Raingarden installation
- Sod - Concrete sidewalks, steps, landings, curbs, and garage slabs
- Foundation plantings - Asphalt driveways

The HRA defines winter conditions as “temperatures consistently below a high of 50 degrees
Fahrenheit.” Winter conditions are typically in effect from November 15" through April 15" each year,
although there is potential for an earlier or later start and end date depending on actual weather
conditions. In the case of NSP homes where a notice to proceed is issued between October 1 and
February 28, the time parameter of winter conditions could mean that the entire timeline for construction
completion (typically 90-120 days) is within winter conditions.

It is the responsibility of the Contractor to communicate about exterior line items in the scope of work
that are Winter Work as a component of the timeline submission required prior to issuance of a notice to
proceed. Contractors are also responsible for ensuring that all Winter Work is completed within the
manufacturer’s or industry standard’s recommended temperature range. The Contractor is responsible
for prioritizing Weather Related Work when winter conditions are not present, in order to complete the
house within the construction timeline whenever possible. HRA’s objective is to ensure that remodeling
work on NSP projects is substantially complete within the timeline for construction completion (90-120
days) so that the project can be issued a Certificate of Code Compliance and sold to a homeowner or
leased to a tenant. The Contractor is responsible for ensuring that temporary, structurally sound solutions
are implemented when weather related work will affect the ability to secure a Certificate of Code
Compliance.

In the event that winter conditions are present throughout the 120 day construction contract period, the
HRA will escrow one and one half times (1-1/2 times) the cost for Winter Work per section 301 of the
HRA construction contract, to be completed within 30 days of the end of winter conditions.



For example:
Frosty Contracting is the low bidder for the NSP home.

Bid award: November 15"

Notice to proceed: December 1%

Completion Date: March 30"

Winter conditions: November 1* through May 1*
Total Bid amount: $100,000

Winter work identified by Frosty: ~ $2,000 of concrete work
$2,000 for foundation planting/rain gardens
$1.,000 for sod
$5,000 total winter work

In this scenario, Frosty Contracting would need to take the following actions:

e Notify his/her HRA project manager prior to the issuance of a notice to proceed that there are
$5,000 of Winter Work items

® Provide temporary code compliant steps into the house and provide mulch or straw to cover
bare soil on the site.

¢ Coordinate with the HRA and new homeowner living in the house prior to beginning winter
work.

¢  Complete the Winter Work 30 days from the date that winter conditions end (in this case,
May 1* — May 31%).

All other work on the house is expected for completion in March. The lead clearance test, NEC
inspection, building permit sign off, warranty information, and code compliance certification would all
be provided in March and the construction contract deemed substantially complete. Upon final payment,
150% of the cost of Weather Related Work (in this case, $7,500) would be held in escrow; Frosty
Contracting would be paid the remaining $92,500 of the contract. In the event that Frosty Contracting
does not complete Winter Work 30 days from the end of winter conditions, the HRA reserves the right
to hire a new contractor and use the escrowed funds ($7,500 in this scenario) to complete the Winter
Work.

Any questions relating to this Policy and specific projects should be directed to the HRA’s project
manager for the home.
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INSURANCE

To participate in the NSP Rehabilitation Project, Contractors must provide a Certificate of Insurance from their
insurance carrier, certifying the Contractor’s firm has insurance in force with at least the following types and
minimum amounts of coverage. The certificate must be endorsed to provide that the policies will not be
cancelled or changed until 30 days after written notice has been delivered to the CDC. The HRA must be
named as additional insured on the certificate, using the language in the SAMPLE insurance certificate,
attached.

. The Contractor:

The Contractor shall furnish the HRA with Certificates of Insurance evidencing compliance with this Section,
which certificates shall become part of this Agreement. The Contractor shall be required to carry insurance
with at least the following types and minimum amounts of coverage.

The Contractor shall furnish a Certificate of Insurance showing same to be in effect before proceeding with the
work. The HRA shall not be obligated to honor payment requests at any time when the coverages required by
this Agreement are not in force.

Per occurrence or aggregate limits can be met through purchase of an umbrella or excess policy.

. Comprehensive General Liability in the amount $1,500,000 per occurrence, $2,000,000 aggregate. General
Liability insurance must be written to include owner’s contingent or protective liability coverage. Minimum
coverage shall include the following:

$1,500,000.00 Each Occurrence
$2,000,000.00 Aggregate Limit

General liability shall provide all of the following additional coverages:
a. Products/Completed Operations
b. Personal and Advertising Injury Liabilities (Perils A, B, C)

. Automobile Liability, including Owned, Hired & Non-Owned Combined single limit.
a. Bodily Injury (Per Person)  $100,000.00
b. Bodily Injury (Per Accident) $300,000.00
c. Property Damage $100,000.00
Or
d. Combined Single Limit (CSL) $1,000,000.00

. Workers’ Compensation including Employer’s Liability:
a. Worker’s Compensation per Minnesota Statutes
b. Employer’s Liability:

$500,000 each accident

$500,000 each employee

$500,000 each disease

. Notice of Cancellation: Each insurance policy shall contain a provision requiring ten (10) days written notice
of cancellation or change of the policy to the HRA.

. Additional Insureds on General Liability and Automobile Insurance: The HRA and City of St. Paul must

be named as additional insureds on General Liability and Automobile insurance policies. All Certificates of
Insurance shall contain a statement that “each coverage afforded to the St. Paul HRA and the City of Saint Paul
as an additional insured under this policy expressly includes the duty to defend and the duty to indemnify.”



The HRA’s and City’s address is:
St. Paul HRA / City of St. Paul
c/o NSP Rehab Program

25 West 4" Street, 1100 CHA

St. Paul, MN 55102

A sample Insurance Certificate is available from the HRA upon request for forwarding to the insurer and the
language and limits must be followed exactly to be accepted.

. Builder’s Risk Insurance is not required of the Contractor; Insurance for Contractor’s equipment and
materials is required.

The HRA will carry fire and extended coverage insurance (Builder’s Risk) on the property. It is the
responsibility of the Contractor however to carry insurance to cover tools, equipment or materials stored in or
on the property and owned by the Contractor. The Contractor is also required to carry insurance at contractor’s
expense to cover materials, products, etc. delivered to the property but not yet installed.



ACORD- CERTIFICATE OF LIABILITY INSURANCE

Date (vm/pDrYY)
07/01/07

PRODUCER

Insurance Provider
100 Insurance Lane
Saint Paul, MN 55100

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION
ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE
HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR
ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE

INSURED
Organization

Organization Address
Saint Paul, MN 55100

insurer A: Insurance Co. ABC

INSURER B:

INSURER C:

INSURER D:

INSURER E:

COVERAGES

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED.
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

OTHER

indemnification language

co POLICY EFFECTIVE |POLICY EXPIRATION
TYPE OF INSURANCE POLICY NUMBER DATE (MM/DD/YY) | DATE (MM/DD/YY) [LIMITS
LTR
GENERAL
Il Note: Contractor’s 07/01/10 07/01/11  EACHOCCURANCE $ 1,500,000.
ICOMMERCIAL GENERAL LIABILITY : DAMAGE TO RENTED
X insurer must follow PREMISES (each occurrence)
A CLAIMS MADE CCUR Contn:a.ct Genel.‘al MED EXP (Any one person) | ® Minimum of
Conditions Article 8.2 ¢1] $1,500,000 per
. PERSONAL & ADV INJURY
— for required coverages. occurrence and [
GENERAL AGGREGATE $2,| $2,000,000 ||
IGEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS — COMP/OP AGG | $ aggregate |
(AUTOMOBILE LIABILITY 07/01/10 07/01/11  [COMBINED SINGLE LimiT y
X | ANy AuTO (each accident) $ :UD\ YU
N
X | ALL OWNED AUTOS
— o v $ 100,000
A SCHEDULED AUTOS
X | HIRED AUTOS BODILY INJURY
] (Per accident) $ 300,000
X | NON-OWNED AUTOS
PROPERTY DAMAGE
(per accident) $ 1 00’000
IGARAGE LIABILITY IAUTO ONLY - EA ACCIDENT | §
OTHER THAN EAACC |$
ANY AUTO AUTO ONLY: AGG $
EACH ACCIDENT | §
AGGREGATE | $
[EXCESS LIABILITY [FACH OCCURRENCE $
IAGGREGATE
A | O occur O CLAIMS MADE $
[J DEDUCTIBLE [] RETENTION $ $
WORKERS COMPENSATION AND ‘ WC STATU- OTH-
EMPLOYERS’ LIABILITY X |TORY LIMITS ER
E.L. EACH ACCIDENT $ 500,000
THE PROPRIETOR/ INCL E.L. DISEASE - EA EMPLOYEE| $ 500,000
A | PARTNERS/EXECUTIVE
OFFICERS ARE EXCL Include additional E.L. DISEASE — POLICY LIMIT | $ 500,000

DESCRIPTION OF OPERATIONS/VEHICLES/EXCLUSIONS ADDED BY ENDORSEMENT/SPECIAL PROVISIONS

The certificate holder is Additional Insured as respects contractual agreement with Named Insured. Each coverage afforded to the St. Paul
HRA and City of St. Paul as an Additional Insured under this policy expressly includes the Duty to Defend and Indemnify.

CERTIFICATE HOLDER

| Include

St. Paul Housing and Redevelopment Aut
c/o NSP Rehab Program

25 West 4" Street, 11th Floor

Saint Paul, MN 55102

Address

CANCELLATION

REPRESENTATIVES.

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION
DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL_ 10 DAYS WRITTEN NOTICE TO
THE CERTIFICATE HOLDER NAMED TO THE LEFT. BUT FAILURE TO DO SO SHALL IMPOSE NO
OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR

IAUTHORIZED REPRESENTATIVE

Certificate endorsed to provide that
policies are not cancelled / changed
until 10 days written noticesto HRA.




B2Gnow/LCP tracker

CONTRACT COMPLIANCE MONITORING SYSTEM  September 2009
In an effort to assist contractors in their compliance with legal and contractual requirements, the City
of Saint Paul (“City”) and the Housing and Redevelopment Authority (“HRA™) has instituted an
online contract compliance monitoring system. The system was designed to help reduce the
contractor’s administrative costs and to provide various work-flow automation features that improve
the project reporting process, as well as to assist the City in more efficient monitoring of data
provided.

Beginning in October 2009, this online system will begin to be phased-in on City and HRA projects.
The prime contractor and all participating subcontractors awarded contracts as a result of this bid
process are to be aware that they may be required to use the secure web-based system to submit
project information, including, but not limited to, monthly progress payment reports including
payrolls and other data including Vendor Outreach goals if applicable. The City and the HRA may
also require additional information related to the contract to be provided electronically through the
system at any time, before, during or after the contract is finalized.

The Contract Compliance Monitoring Software selected is B2Gnow/LCPtracker and has been
designed to streamline the reporting process, reduce or eliminate paperwork, and assist contractors
and subcontractors in complying with the program’s reporting requirements. Utilizing this software
has been shown to reduce the amount of time currently required to submit hard copy documentation
and is provided for use by contractors and subcontractors at no cost.

Procedural differences between the previous conventional reporting and the new web-based system
include:

o Progress payment status reports will be submitted via the web-based system.
° Paper copies will no longer be required.
o Contractors will be required to enter data for payments made to subcontractors and

subcontractors will be required to enter data for payments received into the web-based system.
Information regarding accessing the system will be provided to the contractor’s designated point of
contact during the pre-construction conference. The prime contractor and all subcontractors are
responsible for responding by any noted due date to any instructions or requests for information and
for checking the B2Gnow/LCPtracker system on a regular basis to manage contact information and
contract records.

The prime contractor will be responsible for ensuring all subcontractors have completed all requested
items and that their contact information is accurate and up-to-date. Training sessions on the new
web-based compliance monitoring system will be available for Contractors and assistance will be
given by City and HRA staff as needed.



VENDOR OUTREACH PROGRAM



DEPARTMENT OF HUMAN
RIGHTS AND EQUAL ECONOMIC

OPPORTUNITY
290 City Hall Telephone: (651) 266-8903
CITY OF SAINT PAUL 15 West Kellogg Boulevard Facsimile: (651) 266-8919
Christopher B. Coleman, Mayor Saint Paul, MN 55102-1681 TDD: (651) 266-8977

Date: May 11, 2010
To: Contractors on NSP Projects
Re: Vendor Outreach Program Goals on Development Projects

Chapter 84 of the Saint Paul Administrative Code (the Vendor Outreach Program) sets the City’s policy
for helping minority-owned, women-owned, and small businesses (MBEs, WBE, SBEs) participate in
City contracts. It is a comprehensive policy and includes a broad range of contracting activities
associated with City Development projects. The same rules apply to the City’s HRA contracts as well.
The specific expectations for development projects are outlined below to help navigate you thru the
process.

Vendor Outreach Goal
In accordance with Chapter 84, the City has established the following Vendor Outreach goals for the
utilization of MBEs, WBEs, and SBEs:

25% SBE - The City is further asking each developer to make a good faith
effort to allocate a portion of the 25% goal as follows:
5% MBE, and 10% WBE

These goals will be applied to total development costs for each project, including both construction and
non-construction contracts and subcontracts. (Some examples of non-construction areas are design,
engineering, legal, marketing, realtor services, interior decorating, and consulting.)

The City’s definition of a good faith effort is contained in Section 84.08 of the VOP ordinance. It appears
at the end of this document.

Chapter 84 requires that certified MBEs, WBEs, and SBEs be used to meet City goals. To be eligible for
the Program, businesses need to demonstrate that they are owned and controlled by minorities, women or
meet certain revenue guidelines. The City has a joint certification program along with the City of
Minneapolis, Hennepin County, and Ramsey County.

A current directory of all certified vendors can be downloaded from the following web site:

WWW.govcontracts.org




You may also contact the City’s Vendor Outreach Program Coordinator for assistance in identifying
certified vendors:

Stephanie Selb, Vendor Outreach Program Coordinator
(651) 266-8900
stephanie.selb @ci.stpaul.mn.us

You may also contact Stephanie if you identify vendors of interest who are not certified. She will work
with you to get them certified.

Reporting

You must report the specific good faith efforts you are making to achieve the Vendor Outreach Goals, and
identify the certified vendor you are using to meet the goals. Complete the attached Vendor Outreach
Goal Status Report and return it to:

Stephanie Selb, Vendor Outreach Coordinator,

Dept. of Human Rights & Equal Economic Opportunity,
Room 280 City Hall/Courthouse,

15 W Kellogg Blvd, Saint Paul, MN 55102.

Phone: (651) 266-8900 stephanie.selb@ci.stpaul.mn.us.

Failure to document and report your efforts in achieving these goals may have an adverse effect on your
ability to do business with the City of Saint Paul in the future and will constitute a default under your
agreement with the City/HRA.

If you have any questions about any of the information provided here, your Project Manager or Stephanie
Selb will be happy to help you.

By signing below, you acknowledge that you have been notified of the Vendor Outreach Goals for this
project, and agree to comply with the requirements of the Program.

Contractor Date

Project:



DEPARTMENT OF HUMAN RIGHTS AND
EQUAL ECONOMIC OPPORTUNITY

Luz Maria Frias, Director

240 City Hall Telephone: (651) 266-8966

15 West Kellogg Boulevard Facsimile: (651) 266-8962
Saint Paul, MN 55102-1681 TDD: (651) 266-8977

City of Saint Paul
Vendor Outreach Program
Good Faith Effort Standards
Excerpted From Chapter 84 of the Saint Paul Administrative Code

Sec. 84.08 Prime contract bid requirements

(C) Outreach requirements. The following steps are required for compliance with the outreach
requirements of the vendor outreach program in this section 84.08.

(1) List each possible subcontract opportunity in the prime contract, indicating where possible the SIC
Code of such work, seeking the assistance of the manager in ascertaining such subcontract opportunities.

(2) Obtain a current list of certified SBEs. MBEs, and WBEs from the manager, which list shall contain
where available the applicable SIC Code or codes for such businesses.

(3) Attend all pre-bid conferences to obtain information about the vendor outreach program, the levels of
participation of certified SBEs, MBEs, and WBEs, and the outreach requirements herein.

(4) Request assistance from minority and women community organizations, minority and women
contractor groups, or other organizations that provide assistance in the recruitment and placement of
SBEs, MBEs, and WBE:s.

(5) Obtain a current list of minority and women publications from the manager.

(6) Solicit bids from certified SBEs, MBEs, and WBEs, which have been identified as being available and
capable of performing the necessary work, for the subcontracts within the prime contract at least ten (10)
days prior to bid opening, by phone, advertisement in a local paper and the relevant minority publications
on the list obtained from the manager, or other means specified by the manager, by written notice to the
bidder. The bidder for the prime contract must solicit bids from a minimum of five (5) such certified
businesses for each subcontract within the prime contract, by SIC Code where available and applicable. If
the applicable certified list, using the SIC Code or codes where available, is five (5) or fewer, such bidder
must contact the entire list.

(7) Provide plans and specifications or information regarding the location of plans and specifications to
certified SBEs, MBEs, or WBEs
(8) Where applicable, advise and make efforts to assist interested SBEs, MBEs, and WBEs to obtain

bonds, lines of credit, or insurance required to perform the contract.

(9) Submit documentation if bids from certified SBEs, MBEs, or WBEs were rejected, giving the
complete basis for the rejection and evidence that the rejection was justified.



(10) Bidders on prime contracts who continuously list the same certified SBEs, MBEs, and

WBE:s as having been contacted and listed as unavailable, when contact has previously been unsuccessful
as a result of disconnected phone numbers or returned mail, will not be deemed to be in compliance with
the outreach requirements.

(D) Alternative compliance. Notwithstanding the foregoing, a bidder on a prime contract shall be deemed
to have complied with the above outreach requirements of the vendor outreach program, if such a bidder
submits evidence with its prime contract bid documents that it has already entered into binding contracts
with certified subcontractors whose contract dollar amounts meet the levels of participation established
for that prime contract. A subcontractor is certified for the purpose of this subsection if it is certified
before the award of the contract. If such bidder submits the name of a proposed subcontractor to satisfy
this program, and the subcontractor is not certified before the award of the bid, the dollar amount of that
subcontract will not be counted in determining the level of participation of certified SBEs. MBEs, and
WBEs, and the bid may be rejected as being unresponsive if the bidder has not otherwise complied with
the above outreach program requirements of the vendor outreach program as required by this section
84.08. Bidders shall not count toward the desired level of participation any agreements with businesses
that are not located within the marketplace otherwise do not meet the guidelines as set forth in this
ordinance. The bidder may include first and second tier subcontractors and suppliers as meeting the
desired levels of participation.



Vendor Outreach Goal Status Report
Saint Paul Vendor Outreach Program

Project:
Date of this Report:
HRA / CDC:

Form submitted by:
Phone:

CDC PM:

The purpose of this form is to document your efforts to comply with the Vendor Outreach Program
requirements.

In the space provided below, please describe the actions you have taken towards meeting the Vendor
Outreach Goal for this project: (Attach additional sheets if needed.)

For questions on this form, contact Stephanie Selb, Vendor Outreach Coordinator, Dept. of Human Rights &

Equal Economic Opportunity, Room 280 City Hall/Courthouse, 15 W Kellogg Blvd, Saint Paul, MN 55102. Ph:

(651) 266-8904, fx: (651) 266-8919.

Total Development Cost: $ Total Business Opportunities: $

Vendor Outreach Goal: % ( % MBE, % WBE and % SBE)

Utilization to date: % MBE % WBE % SBE

Outreach/networking with potential certified subcontractors:

Bid/award activity:

1. Number of bids sent out (attach bid list)

2. Adpvertising or other recruitment information

3. Due date of responses

4. Number of responses received

5. List of awarded subcontractors (including dollar amounts)
6. List of rejected subcontractor bids

10




Other activities:

11




AFFIRMATIVE ACTION



DEPARTMENT OF HUMAN RIGHTS AND
EQUAL ECONOMIC OPPORTUNITY

280 City Hall/Court House Telephone: (651) 266-8900
CITY OF SAINT PAUL 15 West Kellogg Boulevard Facsimile: (651) 266-8919
Christopher B. Coleman, Mayor Saint Paul, MN 55102-1681

AFFIRMATIVE ACTION/EQUAL EMPLOYMENT OPPORTUNITY
CONTRACT SPECIFICATIONS

These AFFIRMATIVE ACTION/ EQUAL EMPLOYMENT OPPORTUNITY CONTRACT
SPECIFICATIONS shall apply to all contractors on all City contracts. Contractors shall include these
specifications in all lower tier contracts on all City contracts.

1.

Every contractor or subcontractor whose total accumulated contract awards from the City of Saint
Paul over the preceding twelve months have met or exceeded $50,000 must complete and submit to
the Department an Affirmative Action Program Registration form. The contractor must certify that
it has developed and is implementing an effective Affirmative Action Program which is substantially
similar to the Department’s Model Affirmative Action Program. Once the Affirmative Action
Program Registration is completed and accepted by the Saint Paul Human Rights And Equal
Economic Opportunity Department, the contractor will be notified by letter. Registration is valid for
two (2) years, during which time the contractor may be selected for a compliance review. At the end
of the two-year period, the contractor must complete and submit a new Registration form.

The contractor shall implement the specific equal employment opportunity/affirmative action
provisions outlined in paragraphs 3(A) to 3(G) of these Specifications and all the provisions of their
Affirmative Action Plan.

The contractor shall take specific action to ensure equal employment opportunity. The evaluation of
the contractor's compliance with these specifications must be based upon its effort to achieve
maximum results from its actions. The contractor shall document these efforts fully and shall
implement affirmative action steps at least as extensively as the following:

A. Designate a responsible official to monitor the employment related activity to ensure that the
contractor’s Equal Employment Opportunity Policy and Affirmative Action Plan are being
implemented, to keep appropriate records, and to submit reports relating to the provisions
hereof as may be required by the Saint Paul Human Rights And Equal Economic Opportunity
Department.

B. Make every good faith effort to maintain a working environment free of harassment,
intimidation, and coercion at all sites, and in all facilities at which the contractor's employees
are assigned to work. The contractor shall specifically ensure that all lead supervisors,
superintendents, and other on-site supervisory personnel are aware of and carry out the
contractor's obligation to maintain such a working environment, with specific attention to
minorities, women, and individuals with disabilities working at such sites or in such facilities.
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C. Establish and maintain a face-to-face relationship with recruitment sources for minorities,
women, and individuals with disabilities. Contractors must document meetings and telephone
contacts with recruitment sources. Provide written notification to recruitment sources for
minorities, women, and individuals with disabilities and to community organizations when the
contractor or its unions have employment opportunities available, and maintain a record of the
organizations' responses.

D. Disseminate the contractor’s equal employment opportunity and affirmative action (EEO/AA)
policy by providing a copy of the policy to all applicable unions and training programs.
Request the cooperation of unions and training programs in assisting the contractor in meeting
its equal employment opportunity obligations. Include the EEO/AA policy in all policy
manuals and collective bargaining agreements. Publicize the EEO/AA policy in the company
newspaper or annual report. Review the policy with all employees, including management
personnel at least once a year. Post the EEO/AA policy on bulletin boards or other places
accessible to all employees at each location where work is performed. Distribute the EEO/AA
policy to all employees, including temporary, seasonal, and part-time employees and to all
independent contractors.

E. Review, at least annually, the contractor’s equal employment opportunity policy and
affirmative action obligations with all employees having any responsibility for hiring,
assignment, layoff, termination, or other employment decisions. A written record shall be
made and maintained identifying the time and place of these meetings, persons attending,
subject matter discussed, and disposition of the subject matter.

F. Direct its recruitment efforts, both oral and written, to community organizations oriented
toward minorities, women, and individuals with disabilities, to schools with significant
numbers of students who are minorities, women, and individuals with disabilities, and to
recruitment and training organizations oriented toward minorities, women, and individuals with
disabilities serving the contractor's recruitment area and employment needs.

G. Ensure that seniority practices, job classifications, work assignments, and other personnel
practices do not have discriminatory effect. Continually monitor all personnel and employment
related activities to ensure that the equal employment opportunity policy and the contractor’s
obligations under these specifications are being carried out.

The contractor, in fulfilling its obligations under these Specifications, shall implement specific
affirmative action steps, at least as extensively as those standards prescribed in paragraph 3(A) to
3(G) herein, so as to achieve maximum results from its efforts to ensure equal employment
opportunity. If the contractor fails to comply with the requirements of Section 183 of the Saint Paul
Legislative Code, its implementing rules, or these Specifications, the Director may proceed with
appropriate sanctions, including: suspension, termination, and cancellation of existing contracts.

The contractor shall not enter into any contract with any person or firm debarred from government
contracts under section 183 of the Saint Paul Legislative Code, Chapter 139 of the Minneapolis
Ordinances, the federal Executive Order 11246, or whose state certificate of compliance has been
suspended or revoked pursuant to Minnesota Statutes, Section 363.073.

The contractor shall implement such sanctions for subcontractors’ violations of these Specifications,

including: suspension, termination, and cancellation of existing contracts as may be imposed or
ordered pursuant to Section 183 of the Saint Paul Legislative Code and its implementing rules. Any
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contractor who fails to implement such sanctions shall be in violation of these Specifications and
Section 183 of the Code.

SUPPLEMENTAL CITY EQUAL EMPLOYMENT OPPORTUNITY/AFFIRMATIVE ACTION

10.

11.

12.

13.

CONTRACT SPECIFICATIONS FOR CONSTRUCTION CONTRACTS

The following Supplemental EEO/AA Specifications shall apply to all contracts for construction
work on all City-assisted contracts. All contractors shall include these Supplemental EEO/AA
Specifications for construction contracts in all lower tier contracts for construction work.

The utilization goals set forth below for City-assisted construction projects of $50,000 or more are
expressed as a percentage of the total hours performed by minority and female construction workers:

6 % Female work hours
11 % Minority skilled craft and operative hours, and
11 % Minority laborer hours

After the contract has been awarded, but before construction begins, all contractors that have been
selected to work on the project will be required to meet in a Pre-Construction Conference with the
Human Rights Specialist that has been assigned to monitor the project. This conference will be held
to discuss the utilization goals for minority and women, how the goals will be met, and any
problems that may affect the project's ability to achieve the goals.

Every contractor must submit the Identification of Prime Contractors, Subcontractors and Major
Material Supplier Form (CPF-3). The names, addresses, telephone numbers, start date, completion
date and nature of work must be listed for the contractor, as well as all lower tier contractors
(including material suppliers).

All contractors must complete and submit to the Human Rights Specialist the Project Employment
Utilization (PEU) form indicating the total number of project work hours they anticipate it will take
to complete their portion of the work on the construction project, the total women work hours, total
skilled work hours, total minority skilled work hours, total laborer work hours, and the total minority
laborer work hours. All contractors must indicate on the bottom of the PEU form if they will meet
the goals through their internal work force or by hiring additional employees. If they are unable to
meet the goals, they must indicate the reason at the bottom of the PEU form. These forms must be
submitted to the Saint Paul Department of Human Rights And Equal Economic Opportunity before
the start of the project.

All contractors performing work on a construction project must submit Monthly Employment
Utilization (MEU) reports to the Saint Paul Department of Human Rights And Equal Economic
Opportunity by the 7" of every month. These reports must indicate (1) the number of minority and
female work hours performed on site, and (2) the number of minority and female construction
workers on site each month. The contractors must also respond to the related data requested on the
back of the form. The MEU forms must be collected and summed by the Prime Contractor every
month. The Prime Contractor’s monthly summaries must be cumulative, showing all subcontractors
and work hours performed on site from the project start to date. The MEU summary spreadsheet and
the monthly spreadsheet must be submitted to the Department by the 7th of each month.

Should the contractor fail to make every good faith effort to meet the goals for participation of
women and minorities set forth in these Specifications, the Director may take appropriate measures
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to sanction the contractor pursuant to these specifications and Section 183 of the Saint Paul
Legislative Code.

Revised 03/16/2009
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DEPARTMENT OF HUMAN
RIGHTS AND EQUAL ECONOMIC
OPPORTUNITY

Luz Maria Frias, Director

CITY OF SAINT PAUL
Christopher B. Coleman, Mayor

AFFIRMATIVE ACTION PROGRAM REGISTRATION

We hereby certify that we have developed and are implementing over the next two years an
effective Affirmative Action Program which complies with Section 183.04 of the Saint Paul
Legislative Code (Human Rights Ordinance) and the Rules Governing Affirmative Requirements in
Employment. Our AAP includes, but is not limited to, the provisions listed below:

DISSEMINATION OF AA/EEO POLICY STATEMENT

1. The policy statement and non-discrimination posters will be permanently posted and
conspicuously displayed in areas available to employees and applicants for employment. All
employees and contractors will be furnished a copy of the AA/EEO policy statement. This policy
will be made available to all employees including part-time, temporary or seasonal.

2. We will include the statement "Affirmative Action, Equal Opportunity Employer" on company
letterhead, employment applications, contracts and subcontracts, and in advertisements recruiting
employees and contractors.

3. We will include non-discrimination clauses in all union agreements, and we will review all
contractual provisions to ensure that they are non-discriminatory. We will inform all union
officials of the AA/EEO policy and request their cooperation.

4. We will personally meet with women, minority and people with disabilities recruitment resources
and, if applicable, with labor union representatives. We will utilize women, minority and people
with disabilities media resources. We will inform the recruitment and media resources, and labor
union representatives, of our AA/EEO policies and encourage them to actively recruit and refer
minorities, women, and people with disabilities, in order to assist us in achieving our affirmative
action goals.

5. We will include the Saint Paul Affirmative Action/Equal Employment Opportunity Contract
Specifications in all bid specifications and contracts on City of Saint Paul-assisted contracts. We
will include these Contract Specifications in all lower tier contracts for materials and construction
work on City-assisted contracts.

RECRUITMENT OF EMPLOYEES

1. All solicitations and advertisements for employees placed by us or on our behalf will state that we
are an Affirmative Action, Equal Opportunity Employer. Copies of advertisements for
emploges will be kept on file for review by the Saint Paul Department of Human Rights and
Equal Economic Opportunity.
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We will meet with and use, and encourage our subcontractors to meet with and use, agencies and
organizations which refer women, minorities and people with disabilities, such as the
employment recruitment resources provided by the Department.

UNDERUTILIZATION ANALYSIS & GOALS AND TIMETABLE

1.

We will conduct an analysis of our employee workforce to determine present levels of
employment of women, minorities, and people with disabilities in our workforce to identify areas
of underutilization of such persons and to determine the causes of such underutilization. We will
maintain a statement of the goals and timetables to remedy any underutilization of women,
minorities and people with disabilities.

We will set an employment goal of 10% people with disabilities for our non-construction
workforce.

AGREEMENT

We agree to maintain a current effective Affirmative Action Program (AAP), to implement all
provisions of that AAP during the next two years, and to comply with Section 183.04 of the Saint
Paul Legislative Code (Human Rights Ordinance) and the Rules Governing Affirmative
Requirements in Employment. Our AAP is now available for inspection and will be submitted to
the Department at any time upon its request.

We agree to keep records of all personnel actions such as applicant flow, hiring, firing, lay-off,
promotions, and actions taken to affirmatively recruit and hire women, minorities and people with
disabilities. We agree to submit to the Department during the next two years AA/EEO Semi-
Annual Compliance Reports detailing these personnel activities and affirmative action efforts.

During the next two years we agree to provide, as requested by the Department, proof of
compliance with Section 183.04 and its implementing Rules, including documentation of our
good faith efforts to recruit and hire women, minorities and people with disabilities.

For City-assisted construction projects of $50,000 or more, we agree to make every good faith
effort to meet the city’s utilization goals for women and minorities and to provide the project
monitoring documentation requested by the Department.

Company Name: Date:

Signature of Chief Executive Officer: Signature of AA/EEO Manager

Updated 3/04/2010
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{Enter Contractor’s name in blanks, unless otherwise indicated}

AFFIRMATIVE ACTION/EQUAL EMPLOYMENT OPPORTUNITY (AA/EEO) POLICY
STATEMENT

This statement is to affirm policy on providing Equal
Employment Opportunity (EEO) to all employees and applicants for employment in accordance with all
applicable Equal Employment Opportunity Affirmative Action laws, directives and regulations of
Federal, State and Local governing bodies or agencies thereof, specifically including Section 183.04 of
the Saint Paul Legislative Code (Human Rights Ordinance) and the Rules Governing Affirmative
Requirements in Employment.

will not discriminate against any employee or
applicant for employment because of race, creed, religion, sex, sexual or affectional orientation, color,
national origin, ancestry, familial status, age, disability, marital status or status with regard to public
assistance.

will maintain zero tolerance for harassment of or by
any employee or applicant for employment because of race, creed, religion, sex, sexual or affectional
orientation, color, national origin, ancestry, familial status, age, disability, marital status or status with
regard to public assistance, will maintain an internal complaint procedure for complaints of such
harassment, and will provide employees with contact information for federal, state and local enforcement
agencies.

will take Affirmative Action (AA)
to ensure that all employment practices are free of such discrimination and harassment. Such
employment practices include, but are not limited to, the following: hiring, upgrading, demotion, transfer,
recruitment or recruitment advertising, selection, layoff, disciplinary action, termination, rates of pay or
other forms of compensation, and selection for training, including apprenticeship.

fully supports incorporation of non-
discrimination and affirmative action rules and regulations into contracts.

will commit the necessary time and resources, both
financial and human, to achieve the goals of Equal Employment Opportunity and Affirmative Action.

will evaluate the performance of its management and
supervisory personnel on the basis of their involvement in achieving these Equal Employment
Opportunity and Affirmative Action objectives as well as other established criteria. Any employee of

or subcontractors to
who do not comply with the Equal Employment Opportunity and
Affirmative Action (EEO/AA) Policies and Procedures set forth in this Statement and plan will be subject
to disciplinary action. Any subcontractor not complying with all applicable Equal Employment
Opportunity/Affirmative Action laws, directives and regulations of the Federal, State and Local governing
bodies or agencies thereof, specifically including Section 183.04 of the Saint Paul Legislative Code and
the Rules Governing Affirmative Requirements in Employment, will be subject to appropriate legal
sanctions.

has appointed as EEO/AA
Manager to manage the Equal Employment Opportunity Program. His/Her responsibilities will include
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monitoring all Equal Employmen